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HOJIKHOCTHASI HHCTPYKII
3aMeCTHTeJI IHpPeKTOpa 1o y4eOHo-BocnuTaTE IBLHOIH paGoTe
1. O6wme monosxenus.
1.1. Hacrosmas nomxzocTHas MHCTPYKIMA paspaboTaHa HA OCHOBe TapuhHo —
KBaTM(QUKAMOHHO} XapaKTEPUCTUKHI 3aMECTHTENS PYKOBOAMTENS
obmeo6pazoBarensHOro YUpeXIeHus, YTBEPXKIEHHOH Munmucrepersom
3MPaBOOXPAHEHUS B COLUAIBHOTO pasBuTHsi P® ot 26 asrycra 2010r. Ne761u «O6
YIBEepXIeHun  Exmnoro KBaTM D UKAIMOHHOTO CIIPABOYHHUKA  JOJDKHOCTEi
PYKOBOIUTeNEeH, CHENHaNuCTOB p CIyXammx, paspen «Ksamnbukanmonmse
XapaKTCPUCTUKY NOIDKHOCTEH PaGoTHHKOR o0pazoBanmsy, Denepanbuoro 3axowua
0T 29.12.2012 Ne273-®3 «O6 obpasoBanuu B Poccuiickoi Denepanumyy.
1.2, 3amecrurens AUPEKTOpa INKOJBI [0 y4eOHO-BOCTINTaTENBHO] pabote
HasHadaeTcs wu  ocBoGoXxmaercs o AO/DKHOCTH  IMPEKTOPOM  IIKOJIEL
1.3. Ha mnepuon OTIIyCKA M BpPEMEHHOM HETpynocnocobHOCTH 3amecTrens
AUPEKTOpa IIKOJEI IO METONHYecKOl pabore ero o6szamnocTh MOI'YT OBITh

TIpHKasa  MUpeKTopa  mKoisl, H3IAHHOTO ¢ COOMIOeHHeM TpeOoBaHuit
3aKOHOZATeIIECTBA O TPy e,

1.4. 3amecturens MHPEKTOpa IMIKOIBI 110 y4eOHO-BOCIIHTATE TbHOH pabote momxken
HUMETb BBICIIEE NPO(ECCHOHANBHOE o0pa3oBanue 1m0 HaIIpaBICHUAM IIOATOTOBKH
"TocynapcrBennoe u MYHUIUIIANEHOE yTpasieHue", "Menemxment”, "Vpasnenue
II€pcoHanoM" u crax paGoTsI Ha TICAaroruieCKuX UM PyKOBOISIIHX JOJDKHOCTSAX

YHPABICHUS, MEHEIUKMEHTA H SKOHOMHUKY I CTaX pabOTEI Ha Mexarormyeckyx UJTH
PYKOBOJUSIIIUX TOIDKHOCTSX He MeHee 5 Jer.

1.5. 3amecrurens AUPEKTOpa INKOMBI [0 y4eOHO-BoCcIUTaTe B HO pabore
HIOMYMHSACTCS HEOCPEACTBEHHO JUPEKTOPY HIKOJEL,

1.6. 3amecruresmo AUPEKTOpa IIIKOMBI 11O y4e6HO-BOCTTHTaTE B HO} pabore
HETIOCPENICTBEHHO  MOMYMHSIOTCS: TCATOTH,  DYKOBONMTENH  IMKOJIBHEIX

METOUYECKHAX 00beIHe N, PYKOBOAHTETH TBOPYECKUX TPYIIIL.
1.7. B cBoelt pmesrensrocTH SaMECTHTENb IUPEKTOpa IIKONE Iio y4eOHo-
BOCTIMTATEILHOM pabote PyKosoncteyercs  Koucruryumeii u 3aKOHaMU

Poccuiickoii ®eneparyy, yKkasamu  Ilpesumenra Poccuiickoi Denepanumn,



UHCTPYKIIUEN ), TPYTOBBIM JTOTOBOPOM.

1.8. 3amecturens AUPEKTOpA LIKOJNEI MO y4e6GHO-BOCHUTATENBHON pabote
cobmonaer KorBenmio o IIpaBax pebeHKa.

1.9. 3amecturens AHPEKTOpA IIKOJIBL M0 Y4eGHO-BOCIIHTATELHO} pabote momxen
3HATh:

- IPHOPUTCTHbIC HAIPABIICHUS PA3BUTHS 00pa3oBaTeNbHON CHCTEMEI Poccuiickoit
Denepanuu; N

~ S4KOHBl M WHBIE HOPMATHBHEIE TIPaBOBBIC  aKTBI,  peTTAMEHTHPYIONIHE
obpasoBaTensHyIO, (bHBKyJIBTypHO-CHOpTHBHYIO ACSTEIbHOCTS,

- TpeboBanms PI'OC Hosoro TIOKOJICHUS ¥ PEKOMEHNANH 110 HX peanuzanuu B
oYy,

- KonBennuo o IIpaBax peOeHKa;

- TIC/IaTOTHKY, NOCTHXEHHS COBpEMEHHOI TICHXOJIOTO-IIeIarOrIecKoif Hayku
IIPAKTHKH, IICHXOJIOTHIO, OCHOBEI ¢usronoruy u TUTHEHBL;

- TEOPUIO M METOABI YIIPaBIICHHUS 00pa3oBaTeIHEIMH CHCTEMaMUu;

-COBpEMEHHBIE [IeJTarOTHYECKHe TE€XHOJIOTUH IPONYKTUBHOIO,
U epeHmpoBanHOro o0y4eHHs, peanuzaruu KOMIIETEHTHOIO  monxoxa,
Pa3BHUBAIONIEro 00y UeHwMs;

- METONBI yOexaeHus, APTYMCHTALUK CBOEH IO3UIHUY, YCTaHOBICHEs KOHTaKTOB ¢
o0ydJaroImuMucs pasHoro BO3pacTa, UX  POIMTEeNSIMH *  (3aKOHHBIMH
IIPENCTaBUTENIAMH ), KOJUIEraMH TI0 pabore;

- TCXHOJIOTHH TMarHOCTUKH MIPHYUH KOH(ITUKTHBIX CUTyalluil, UX IPOPUIAKTHKY
paspeleHus;

-~ OCHOBEI pPabOTBI C TEKCTOBBIMH PE€IaKTOpaMu, SIIeKTPOHHBIMU TabJIHIaMH,
SJICKTPOHHOU MOYTOI 1 Opaysepamu, MYyJIbTUMETUNHBIM 06opynoBanueMm;

- OCHOBBI 9KOHOMHUKH, COLIMOJIOTHH; .
~CIIOCOOBI OpraHu3aIuu (HUHAHCOBO-X03sHCTBe HHO} ACATENBHOCTH
00pa3oBaTeNbHOro YUPEXKICHHUS;

-TpakJaHCKOe, dAIMUHUCTPATUBHOE,  TpyIOBOE, OIomKeTHOE,  Hamorosoe
SaKOHOZATENECTBO B yacTwy, Kacaromencst  perynmuposanms AEATENBHOCTH
00pa3oBaTeIsHBIX YIPEXICHUH U OPraHOB ynpasieHus 00pasoBaHMEM pasTHYHBIX
YPOBHEI;

- OCHOBBLI MEHEIDKMEHTA, YIpaBIIeHHs] [ICPCOHAIOM;

- OCHOBBI YIIPABIICHHUS IPOEKTAMH;

- IPABHIIa BHYTPEHHETO TPYXOBOTO pacropanka OY;

- IPaBuIIa 110 OXpaHe Tpyna u [ToXXapHOM 6e30ImacHOCTH.

2. ®ynkouu

OcHOBHBEIME HAlIpaBNICHUAMY JNeATEIBHOCTH 3aMecTHTes AUPEKTOpa IIKOJBI 10
y4e0HO-BOCIUTATE TBHO] pabore gBsTFOTCS:

2.1. Opranuzarus y4eOHO-BocnHuTaTE IBHOrO IIpoLiecca B IIKOJIE, PYKOBOACTBO MM I
KOHTPOIIE 33 pa3BHTHEM 5TOTO Iporecca.

2.2. Opranmzanus PaspaboTku u peanmzarnuu o0pazoBarenbHOIf nporpamMmmser OY B
COOTBETCTBUH ¢ TpebGoBarmsmu PI'OC HoBoro ITOKOJICHHS.



2.3. Metonuueckoe PYKOBOZACTBO IEarOrMYeCKUM KOJTEKTHEOM.
2.3. OGecneuenne pesxuma COOMIOIeHNsT HOPM u IIPaBHUJI TEXHUKH 0€30IacCHOCTH B
o0pasoBatensHOM mporecce.

3.lo/KHOCTHBIE 065132 HHOCTY

3amecturens AUPEKTOpa IIKOIBI 10 y4e0HO-BOCIIHTATENBHO] pabote BhIMONMHSIET
CTENYIOIIME NODKHOCTHEIE 0GSI3aHHOCTH:

3.1.  Opranmsyer TeKyIlee W  IepCreKTHBHOe INITAaHUPOBAaHKME  JESITENLHOCTH
[IeIarOrM4eCKOro

KOJIZIEKTHBA. .

3.2. Koopmumupyer pabory yumteneir u APYTHX TI€aTOTUYECKUX PaGOTHHKOB Mo
BBITIONHCHUIO y4e0HBIX IUIAHOB 1 IIPOrpamM.

3.3. Opranmsyer u KOOpAMHUpYeT paspaGoTky He0O0XOomuMOoiH Y4e0HO-MeTonMYEeCKOi

HAOKYMEHTAaIHIH.

X  dopmy wm COACPXAHHE,  NOBOAMT  pesymsTarhi aHalM3a [0

00pa3oBaTenbHEIX IIpOrpamMM, HCIIOJB3yeMBIX 00pa3oBaTenbHEIX TEXHOJIOTHI,
YCIIOBHH peanuzarmu o0pa3oBarensHolt TIIPOrpaMMBI, HUMEIOLIUXCS CIIOCOGOR
OPTaHM3allMOHHBIX MEXAHH3MOB KOHTpPOJIT 00pazoBarensHOro IIpoIecca U OLIEHKH
€r0 Pe3yIIbTaToB.

OCBOCHHY U pa3paboTKe HHHOBAIMOHHELX IIPOrpaMM U TEXHOJIOI U,
3.7. Opranusyer texymee u TCPCIEKTUBHOE IIaHUPOBAHHIE METOIHYECKOi paboTs
C IIeflaroraMu u ee mpoBeeHwe.

aTTeCTallHH.
3.10. Opranuzyer pabory 1o moxroroske u IIPOBEICHUIO 3K3aMEHOB.,

3.11. Ocymecraser KOHTPOIb 32 y4eOHOMU HarpysKoit oOydarormuxcs,

3.12. Cocrapmser pacumucanye y4eOHEBIX 3aHsTHif K APYTHX BUIIOB 00pa30BaTesBbHOLL
ACATEIIBHOCTH, obecreynBaeT KaUeCTBEHHYI0 W CBOCBPEMEHHYIO 3aMeHy yYpOKOB



BPEMEHHO  OTCYTCTBYIOIIUX — yumTelet, BENCT OKypHal ydYeTa MpONYINEHHBIX K
3aMEIIEHHBIX YPOKOB, :

3.13.  O6ecreunsaer CBOCBPEMEHHOE  COCTaBJIeHUe YCTaHOBIIEHHOM  OTYeTHOLf
AOKYMEHTALlMH, KOHTPOJNHPYET MpaBHIbHOE CBOCBPCMEHHOE BENCHHE ITeMaroramu
KITaCCHLIX JKyPHAIIOB, PYTOif JOKyMeHTaIMy,

3.14. Cmoco6eTByeT moBbImerHIO METOZUHECKOTO U HPOQhEeCCHOHATBHOIO YPOBHS
IIPCIIOIaBaTEILCKOIO COCTARA., Opranusyer nossmmrenne KBaNU(DUKAMH TTe[aroros
B COOTBETCTBUH C MNepCIEKTHBHEIM TUTaHOM  TIOBBINICHUS  KBaTHDUKAIMH
HE/IarOrMYeCKUX U PyKOBOASIINX pabOTHHKOB,

3.15. Tlpunmmaer MCPbl IIQ OCHAIIEHMIO Y4eGHBIX KaGHHETOR COBPEMEHHBIM
000pyI0BaHMEM, HArTIATHBMI TIOCOOMAMY ¥ TEeXHHYECKHUMY CpeACTBaMH 00ydeHHs,
COZICHCTBYET TIONONHEHMIO 6HGIHOTeKY Y4eOHO-MeToMYecKol 1 XYIO)KECTBEHHOIH
JIATEPATYPO, KYPHAIAMH U ra3eTaMy,

3.16. Oprammsyer paboty 1o cobmonermo B o0pazoBaTensHOM IIpoLecce HOPM |
TIPABUIT OXPaHBI TPyd.

9KCILTyaTaLHio,
3.19.ITpoBomur COBMECTHO G podxoMom aIMUHKMCTPATUBHO-
OOIIIeCTBEHHBIIT KOHTPOJIb  Ge30MacHoCTH UCIIONIb30BaHUS, XpPaHEeHMs y4eOHBIX
IpHOOPOB

o0yJaroruxcs.

3.20.BrsBiser oOcTosTenseTBa HECYACTHEIX ClIy4aes, IIPOHUCILIEAIIIX
¢ paboTarormy, oOy4arommMucsy.

3.21. Opraumsyer PaspaboTKy U meprommyeckuit TIEpecMoTp He pexe 1 paza B 5 jer
MHCTPYKIMH 1O oXpaHe Tpyma, a Taxke pasmenos TpeboBanuil Ge3omacHocTH
KUSHCACATENIBHOCTH B METOMHMYIECKHX YKA3aHUSAX TI0 BBIIONHEHHIO IIPAKTHYECKHX u
abOPaTOPHEIX paGor.

3.22. Koutpomupyer CBOCBPEMEHHOE TIPOBEEHHe HHCTPYKTa)ka O0y4Yarommxcs u ero
PETHCTPANUIO B JXypHaJe.

3.23. Oprammyer ¢ YHacTHeM 3aMeCTHUTeIIs AUPEKTOpa 10  aJAMUHHUCTPATHBHO-
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3.25. CoBmectHO ¢ 3AMECTHUTENIEM JUPEKTOPa IIKONBI 110 BOCIIUTATENBHON paboTe
OIPENCISICT METOAUKY, MOPSAIOK o0yd4eHns mnpaBuiam ZIOPOXXHOTO  IBHXKEHHS,
TIOBCACHUSA Ha BOJE W yIIHIlE, TIOXapHOU Ge3omacHocTy, OCYILECTBIIIET MPOBEPKY
3HaHUH,

3.27. Vuacteyer B KOMIUICKTOBAHMY IIKOJIBI, IPHHMMAET MEPBI II0 COXpaHEHHIO
KOHTHHTeHTa 00yYaronmxcs. Kontponupyer co6monerue oOy4aronmmucs Ipasur s

3.28. Opranmsyer PaboTy ¢ yuarmmucs «TPYMIIBI PHCKay),

3.29. Opranmsyer paboty no 4ZIMHUHUCTPUPOBAHMIO IIKOJIEHOTO CajiTa,
3.30.Vuacrsyer B pabore nemarorunyeckoro COBETa IIKOJILI.
3.31.Bemonnser LIOPYYEHHS U PacIOpsiKeHHIO AUPEKTOPA IIKOJMEL,

4. ITpasa.
3amecTuTens AUPEKTOPA 10 y4eOHO-BOCIINTATENBHOM pabote umeer mpaso:
4.1. JlaBats o6s3aTensHbe PacriopsokeHusa pyKoBoguTE SIM IIIMO, pykoBouTemnsm

4.2. TlpucyTcTBOBATE Ha TIOGEX SAHATHAX ¥ MEPONPUATHSX, IPOBOIUMEIX B IIKOJIE.
4.3. 'oToBuTE cripasky u IIDOEKTEI IPUKA30B Ha AOIMUHUCTPATHBHBIE B3BICKAHUS 33
HEBLINOIHEHHe 06s3aHHOCTei, IIPENyCMOTPEHHBIX Y CTaBOM KO 11 ITOOIIPEHMUS.

S.OTBeTCTBeHHOCTb.

AOJDKHOCTHEIX 00sI3aHHOCTeH, YCTAHOBJIICHHBIX HAaCTOSIIElH Wuctpyxknueit, B tom
1HCIC 332 HEUCHOJIB30BaHUe IIPCNIOCTAaBICHHBIX IIPaB, 3aMECTUTENE AUPEKTOpa
IIKOJBI 10 y4eGHO-BOCHHUTATEILHOI pabote  Hecer AMCLUITHHAPHYIO
OTBETCTBEHHOCTb B IIOpSIKE, OIPENEICHHOM TpPYIOBBIM 3aKOHOAATEIBCTBOM, 3a
rpyboe Hapymrenue TPYNOBBIX 00s3aHHOCTEH B KauecTge AUCHUILIMHAPHOTO
HaKasaHUs MOXeT OBITh IpUMeHeH0o YBOJIBHEHHE.

5.2. 3a mpumeneHwe, B Tom HCIIe OTHOKPATHOE, METOI0B BOCIIUTaHMs, CBSI3aHHBIX
C QH3HYECKUM u (Mnu) neuxmgeckmm HaCHUIMeM HaJl TUYHOCTEIO oOy4aromerocs, a
TaKXe COBEpIIEHHE HHOro dMOPANBHOrO TIPOCTYIIKA 3aMeCTHTEN. TUPEKTOpa
IIKOJEI 1O  y4eOHO-BOCIIUTATENBHO] pabore Moxer 6piTh OCBOOOXXIEH oOT
3aHUMAaeMOM JTOJDKHOCTH B COOTBETCTBHU C TPYHOBBIM 3aKOHOIATENBECTBOM H
DelepalbHEIM 3aK0HOM OT 29.12.2012 Ne273-®3 «O6 obpazoBanuu B Poccuitckoi
Denepanumy.

5.3. 3a Hapymenue TIPAaBUII IIOXapHOH GesomacHocTH, OXpaHbl Tpy/ia, CaHUTapHO-
THTUCHUYECKUX  IIpaBHII OPTaHM3alMy  y4eGHO-BOCIUTATEIEHOrO Iporecca
3aMECTHUTE]Ib TUPEKTOPA IITKOJIBI 110 Y4eOHO-BOCIUTATEIBHO pabote mpuBnexaercs
K aIMHHHACTPaTHBHON OTBETCTBEHHOCTH B IOPsIIKe U B CIIyyasx, IIPETyCMOTPEHHBIX
4IMHHHCTPATUBHBIM 3aKOHOLATETbCTROM.

5.4. 3a BuHOBHOE TPHIMHCHAE INKONE WM yYacTHHKAM 00pa3zoBarensHoro



Tipotiecca ymep0a B CBA3M ¢ HCMOTHEHHEeM (HemcmonHenmeM) cpoux JOJDKHOCTHBIX
00s13aHHOCTEH 3amecTHTE N MPEKTOPA IIKOJEL [0 y4eGHO-BOCHUTATENLHO pabote
HECET MaTepuanibHyI0 OTBETCTBEHHOCTE B TIOPANIKE U B IpefieNiaX, yCTaHOBICeHHELX
TPYZOBEIM U (MJIN) IpakIaHCKHUM 3aKOHOJATEILCTBOM.

S. B3aumooTHomenus, Ces13u o JOJISKHOCTH.

3amecTuTens AUPEKTOpa  IIKONBI  TI0 Y4e0HO-BOCTIHTaTE b HOl pabore:
6.1. Pa6otaer B PEXUME HEHOPMHUpPOBaHHOrO pabouero s 1o rpaduky,
YTBEPKIECHHOMY THPEKTOPOM IIKOJIBI, HCXOond u3 40-yacomoii paboueii Hememw.
6.2. CaMocTosTenbHO IIAHUPYET CBOIO paboTy Ha KaXIBIH y4eOHEIf Top,

6.3. IlpuHEMaeT oTuérry (1 pa3 B rog no 15 HIOHS) OT PyKOBOZHUTEIelt IIIMO,
TBOPYECKHX I'PYIIT 06 HTOrax NeSATEeNbHOCTH. _

6.4. IlpuanMaer AOKYMEHTEI OT pykoBomuTeneir ILIMO (1ae paboTer Ha HOBEI
Y4YeOHBII rop, TeTpank NpOTOKONIOB, OTYET), oT PyKoBomuTeneif TBopueckux rpynn
(oT4éT) 10 15 MroHg €XEroaHo.

0.5. Ilpencrasnser AUPEKTOPY NHCEMEHHBIH aHamm3 mo CBOEMY HaNpaBICHHIO
ACSATEIBHOCTH 10 25 UIOHS €XXEroaHo.

6.6. ITomyuaer or AUPEKTOpPA MIKOJBI HHMOPMAIHIO HOPMaTHBHO-IIPaBOBOTO 1
OPraHU3allHOHHO-METOIUYECKOro XapaKTepa, 3HAKOMHUTCS moj pacmucky ¢
COOTBETCTBYIOIIMMHE JOKYMEHTAMUL.

6.7. Cucrematnyecky 00OMeHUBaeTCs HH(OpManueii o BOIIpocam, BXOISIINM B ero
KOMIIETEHIHIO, ¢ dAMUHUCTpalHe! M Iearormyueckumy PabOTHHKAMU IHKOTEL,

60.10. ITocemaer IIPOBOIMUMEBIE CITElUATHCTAMK paroHHOrO OoTHena o6pa3oBanus
COBCIaHNs, CEMUHAPHI 1 APYTHE MepOTIpHATHS.

C HHCTPYKIHEH O3HaKOMITeH(a):
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