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IIpaBuaa
nmoJjib3oBanus 6udjnorexoit MBOY Illkoma Ne132

1. Oouque nonosrcenusn
1.1. IlpaBuna moss3oBanus Gubamorexoit MBOY Illkona Nel32paspaboransr B

COOTBETCTBMM ¢ (CICpalbHBIMH 3aKoHaMH OT 29 mekabps 1994T. No 78-03
«O oubmmoreunom neme», ot 29 nexabps 2012r. Ne273-03 «O6 00pa3oBaHNU B
Poccniickot  ®enepanmuny», ITpukasom MunuCcTepcTBa KynbTypel P® or 2 nexabps
1998 1. Ne 590 «O6 yrBepxmenun HHCTpykumm o6 ydere OubauoredHoro ¢ouua,
IIpukasom Munucrepcra o6pasoBanus PD or 24 asrycra 2000 r. Ne 2488 «O6 yuere
6uGnuoreunoro Qonma OCuOIMOTEK 06Pa30BATEIBHBIX yupexaeHuit», . ITuceMom
Munucrepersa obmero u mpodeccuoHansHoro obpasosanus PO or 14 sHBaps 1998 r.
Ne 06-51-2un/27-06 «O HampaBieHuH IIPUMEPHOTO MOJOXEHUA O OubInoTEKE
0011e00pa30BaTENBHOIO YUPEKAEHUS H PEKOMEHIAIMH O COCTABICHUIO IIPUMEPHBIX
TIPABAUJI IOJIb30BAHIS OMONMOTEKOM 06111606 pa30BaTENFHOTO YUPEKACHUSY.

1.2. Hacrosmme IlpaBmna QUKCHpYIOT B3aHMOOTHOLIEHHS TIONB30BaTeNeidl C
6ubnuotexoit u onpenesIOT 06Ul MOPAIOK OpraHU3aIUHu O0CITy)KUBaHUs Pa3IMYHBIX
KaTeropui W IpyI HOIB30BaTENeH, TOPSIOK HOCTYIA K (GOHIaM O6ubnnoreku, npasa,
00s3aHHOCTU ¥ OTBETCTBEHHOCTH GHOIMOTEKH U €€ MOJb30BaTeIeit.

2. Ilonv3oeamenu 6udnuomerxu
2.1. Ione3oBarenssmu 6ubnmuorexu MBOY Illkosa Nel3?2 sBisioTes:

2.1.1. ywammecs MBOY  Illkoma  Nel32, ocBamBaroliie  OCHOBHEIC
001meo0pa3oBaTeNbHble NMPOrpaMMbl  HAYAIBHOTO, OCHOBHOTO U cpenHero oOIiero
00pa30BAHMS B COOTBETCTBHH ¢ (eIepaTbHBIMH TOCY JapCTBEHHBIMMU 00pa3oBaTeIbHBIMU
crangapramu (nanee — O®I'OC);

2.1.2. yyammuecs, ocauBarorue yaeGHbIE PEIMETHL, KypPCBI, TUCIUIUIAHBI (MOIYJIH)
3a npenenamu OI'OC;

2.1.3. 3akoHHbIE TIpeAcTaBuTeNH yyammxcs MBOY Ilkoma Nel32;

2.1.4. pa6otauxu MBOY IlIkona Nel32

2.1.5. cropoHHue Qu3nUECcKHe THLA.

3. Ilpasa, obsazannocmu u omeemcmeeHHOCIY NONb30GameNeil GubLUOmeKY
3.1. Ilonp30BaTENU UMEIOT TPaBO GECIVIATHO MOJIB30BATHCS CIIENYIOIIUMH BUIAMU

OnGIHOTEeUHO-MHYOPMALIHOHHBIX U CEPBUCHEIX YCIIYT:

* TIOJIy4aTh TIOJTHYIO MH()OPMALHUIO 0 cocTaBe GOHIA OHUOIMOTEKH U HAJIHYMA B HEM
KOHKPETHBIX JIOKyMEHTOB Y€pe3 CHCTEMY KaTalIoroB M GHOIMOrpaduyecknx KapToTek u
apyrue Gopmel GUGINOTEUHOr0 UHGOPMHIPOBAHHIS;



* IONy4aTh CHPaBOYHO-OMONIHOrpaduueckoe U MHOOPMAIKMOHHOE O0OCIy)KUBAHHE,
KaK TpaJULIMOHHBIMH METOIaMH, TaK ¥ METOAaMU TeJIEKOMMYHUKAIIMOHHOTO JOCTYIIA;

* IOJIy4aTh KOHCYJIPTALMOHHYIO IIOMOLIb B MOUCKE U BEIOOPE NMPOU3BEACHUH ITeHaTH
U IPpYTUX TOKYMEHTOB;

* TIOJTy4aTh U3 GoHIa OUONUOTEKH ISl BPEMEHHOTO MOJIB30BAHUS Ha aG0OHEMEHTE U B
YUTAIBHOM 3aJi€ JIF00ble U3NaHNA U Ay IMOBHU3YaJbHbIE JOKYMEHTEL;

* IPOJIEBATh CPOK IOJIb30BAHMS JINTEPATYPOil B YCTAHOBICHHOM ITOPSIIKE;

* IOJIy4atsh OubaroTeuHo-6udnuorpadudeckre u UHGOPMALUMOHHEIE 3HAHNS, HABBIKH
U yMEHHS CaMOCTOSTENIBHOIO MTOJIB30BaHKsA OUOIMOTEKOM, KHUTOM, HHpOpMaLKei;

* 3aKa3bIBaTh NPOU3BEICHUS I€YaTH U APYrHe AOKYMEHTHl IO MeXOUOIMOTEYHOMY
abonementy (MBA).

* [TOJIyYaTh KaYeCTBEHHOE, OIIEPATUBHOE U KOM(POPTHOE 00CTyKUBAHKE;

* IPUHUMATE YYacTHE B MEPOIPUATHIX, IPOBOJAUMBIX OUOIMOTEKOM;

* u306upars U OBITH M30paHHBIM B OUOIMOTEUYHBIN COBET, OKAa3bIBATh MIPAKTHUECKYIO
MIOMOIIb OMOJIHOTEKE;

* TpeO0BaTh COOMIOICHHS KOHGUICHIHATBLHOCTH JAHHEIX O HEM;

* 00KanoBaTh JEHCTBUA OUOIMOTEKaps, yIIEMISIIOIIMX WX IpaBa, y IUPEKTopa
MBOY Illkoma Nel32

3.2. Ilonp3oBarenu GUOIHOTEKH 00A3aHEI:

« cobumronaTh Hactosme [IpaBuia;

* OEpe’KHO OTHOCUTBCS K (GoHIaM OuOIMOTeKH (HE JelaTh B HHUX IIOMETOK,
NOTUCPKUBAHUM, HE BBIPHIBATH, HE 3aru0aTh CTPAHHUIl U T.O.), €€ HMYIIECTBY U
000pyI0BaHUIO;

* BO3BpallaTh B OMONMOTEKY KHUTH U JIPYTHe TOKYMEHTHI B CTPOrO YCTAHOBJIEHHEIE
CpPOKU;

* He BBIHOCUTH KHUTH ¥ JpPYTHe TOKyMEHTHI U3 IOMEIICHNS GMOGINOTEKH, eCIi OHH
HE 3allMCaHbl B YUTATEIECKOM HOpMYJIsIpe;

* [I0JIb30BATHCA LICHHBIMH M €IMHCTBEHHBIMHU JK3EMIUIIpAMU KHUT, CIIPABOYHBIMU
U3IaHUAMY, KHUTAMH, IOJYYCHHEIMU 110 MeKOMOIMOTeYHOMY abOHEMEHTY, TOJIBKO B
MMOMEIIEHNH ONOINOTEKH;

*IpY TIOTYYCHHMM II€YATHBIX W3JAaHUM U JPYyTrux NOKYMEHTOB U3 OHOIHMOTEYHOro
(poHIa TIATENBHO IPOCMOTPETh UX B GHOIMOTEKE U B CIydae OOHAPYIKEHHS KaKUX-THO0
neeKTOB cOOOmUTL 00 3TOM pPaGOTHUKY OHOIMOTEKH, KOTOPBIM clelaeT Ha HUX
COOTBETCTBYIOILYIO MOMETKY, B IPOTHBHOM CJIy4a€ OTBETCTBEHHOCTh 3a IMOPYY KHMUL
HECET I10JIb30BaTellb, II0Jb30BaBIIHMICS U3aHUEM [TOCIEIHNM;

* ClaBaTh ©KETOTHO B CPOK N0 | MIOHA B OMOIMOTEKY BCIO JIUTEPATYpPy, B3ATYIO B
WCTEKIIEM y4eOHOM rofJy. VCKIIOUeHHe COCTaBIAIOT JOKYMEHTHI, HEOOXOMUMBIE
NIONB30BATENI0 U1 MPOXOXKAEHWs WTOrOBOM aTTecTalil WIH IS pa3paboTKU
00pa3OBaTENBHBIX MPOrpaMM, y4eOHO-AUIAKTHIECKOr0 W HWHOIO MaTepuala B paMKax
peanu3yeMbIX 00pa3oBaTebHBIX IPOrPaMM | TUIAHOB pabOTHI;

* PACIUCHIBATECSA B YHTATEIBCKOM (GOPMYJISIpe 3a KaxI0€ MOJIydeHHOe B OMOIHOTEKE
U3JIaHUE;



* HE HapyLIaTh OPSIOK PaCCTAHOBKY JIUTEPATYPH! B (GOHIE OTKPBITOrO A0OCTYIIA;

* HC BBIHUMATh KapTOYEK U3 KaTaJIOTOB M KapTOTEK;

* ©KCTOAHO B HaYaJle y4cOHOro roJa NPOXOJUTh MePePeruCTPaLUIo;

* coOmoaTh B ONOIMOTEKE TUIINHY U TIOPAIOK;

* HE BHOCHUTE (OJIbLINE TIOPT(EIH ¥ CYyMKH B IIOMEIIEHIE OHOTUOTEK,

*HE BXOIUTh B OHOMMOTEKY B BEpXHEH ONEXKIDC M TONOBHEIX YOOpax, He
TI0JIE30BAThCs MOOMIBHBIMU TejIe(hOHAMHU.

3.3. TlombsoBarenu OuGAMOTEKM Npy BBIGHITMM W3 WIKOJNB OGS3aHBl BEPHYTH B
OMOIMOTEKY YMCIIAIMECS 33 HUMU H3/IaHUs ¥ IPyTHe JOKYyMEHTEL.

3.4. Tlpu yrpare ¥ HEYMBIIICHHOM NOpYe M3JaHUH U IPYTUX MaTEpHATIoB U3 HoHIa
OHOMMOTEKN IONB30BaTENN O0A3aHBl 3aMECHUTh HMX TAKUMH K€ WIH W3IAHHSIMI,
NPU3HAHHBIMA pabOTHMKAMM OUOIMOTEKH pABHOLCHHBIMM. PBIHOYHAsS CTOMMOCTB
YTPauCHHBIX, HCIIOPYEHHBIX NPOU3BEACHUN I[I€YaTH OMNpejensercs paGOTHHKAMHU
OMOIMOTEKN Ha MOMEHT BO3MEIICHHS IIPHYUHEHHOTO YIep6a.

3.5. Ilpu HapylIeHUH CPOKOB IMOJIB30BAHMSI KHUTAMU U OPYTUMH JOKYMEHTAMH 6e3
YBAXKUTETHHBIX TIPHYKH TI0TH30BATENN JHIAOTCS IIpaBa I0JIb30BaHMs OMOIHOTEKOIH.

3.6. [llomp3oBarenu OHONHOTEKW, HapylUIMBIIME HacTosmue IlpaBmia u
NpUYUHUBIIKE OubNHOTEKEe ymepl, KOMIICHCHPYIOT €ro B pasMepe, YCTAHOBICHHOM
Hacrosmumu  IlpaBuiamu, a Takke HECYT MHYIO OTBETCTBEHHOCTH B  CIydasXx,
NPeayCMOTPEHHEIX JEHCTBYIONUM 3aKOHOAATEILCTBOM.

4. Ilpasa, 06a3aHHOCMU U OMBEEMCIMEEHHOCHTD Oubnuomexaps

4.1. bubnnorexaps UMEET MPaBo:

* ONIPEJICTISITH YCIIOBHS U IOPSANOK UCTIONB30BaHMs (HDOHIIOB;

* YCTaHABIIMBATH CPOKHU NONB30BAHHS JUTEPaTypol U IpyrUMU JOKYMEHTaMMU;

* pactpenenaTh y4e0HO-METOAUIECKYIO JIUTEPATyPy MEKIY KIacCaMu;

*HE IpOJUIEBATh CPOK IMOJIb30BAaHMSA paHEe B3SATHIMH Ha KOPOTKHHM CPOK
JMOKYMEHTaMM, €CJIM Ha HUX €CTh HEYIOBJIETBOPEHHBIH CIIPOC CO CTOPOHBI APYIHX
MOJIb30BaTEJICH];

* KOHTPOJIUPOBaTh PaboTy MOIB30BATENEH C SJIEKTPOHHBIMU PECYpPCAMU B LIEJIAX
COOMIONICHNS  3aKOHOZATeNbcTBa PXD 00 aBTOPCKMX TIpaBaX W HCKIIOUYEHUS
HECAHKIIMOHUPOBAHHOTO MCIIOJIB30BaHUA pecypcoB MHTepHeT;

ITopsaiok paGoThl B KOMIbIOTEPHOI 30He:

» paboTa B KOMIIBIOTEPHOIl 30HE YYaIIUXCA NPOUZBOIUICA B IIPUCYTCTBHH
COTpyAHUKa OUOINOTCKM;

* 33 NEPCOHAIBHBIM KOMIIBIOTEPOM paspemnaercss pabora He Gojiee IBYX YelIOBEK
OIHOBPEMEHHO; IIOJB30BATEIb HMEET IpaBO paboTaTh C COOCTBEHHBIM CHEMHEBIM
HOCHUTCJCM TOIBKO IIOCIE MPEIBAPUTEIBHOrO TECTHPOBAHMSA HOCHUTENSA Ha BHUPYCHI
paboTHUKOM OHOIHOTEKH;

* 3ampemaeTcs obpalenue K pecypcaM MHTepHeTa, IpearnoiaraiouM OIIaTy;

* BKIIOYCHHE W BBIKIIOUCHHE KOMIIBIOTEPOB, TeleBH30pa U MDY mnpousBoaurcs
TOJIBKO pabOTHUKAMHU OHOIMOTEKY;




e IPOIODKUTEIHFHOCTH HETPEPHIBHON pabOTHI 32 KOMIILIOTEPOM IOJDKHA COCTaBILATh
I 11 ydammxes 5-7 xiacco 20 MuHyT, i ydamuxcs 8-11 xmaccos 25 MuHYT (B
COOTBETCTBUHN C CaHI/ITapHO-SHHI[GMI/IOJ'IOI‘I/IHCCKI/IMI/I npasujiaMH H HOpMaTUBaMH
Canllun 2.4.2.2821-10.

e TPYIIIOBBIC 3aHATHS, KOHCYJIBTAIMH, 4 TAKKE YPOKH U BHEKJIACCHBIE MEPONPUATH
IPOBOAATCA B OMOIMOTEKE 110 IIPEIABAPUTCIBHON 3asBKE YUUTEIS.

e ONpeNeNaTh  BUOBl M pa3Mepsl  KOMIIEHcauuu  ymepOa, HaHeCCHHOTO
OJIB30BATENAMK OUOIMOTEKE B COOTBETCTBUM ¢ HacToAMMHY IIpaBunamu;

< IMIIATh II0JIL30BATENIell IpaBa IIOJB30BaHMA OHONMOTEKONW B COOTBETCTBUH C
Hacrosmumu IpaBmwiamu;

4.2. bubnmnorexapb 00s43aH:

» o0ecneynTh JOCTYI IIONB30BaTeNel Kk OHONMMOTEUHBIM (OHAaM M BHIAYY BO
BPEMEHHOE IIOJIb30BaHUE JIMTEPAaTYpbl M HMHBIX MaT€pPUAlOB B COOTBETCTBUH C
HacTosummu [IpaBunamuy;

+ 00ECIIEYNTE OIEPATUBHOE M KAUeCTBEHHOE OOCIYKMBAHUE YUTATEJIEH C yIETOM MX
3aMpocoB U MOTPEOHOCTEH;

* CBOEBPEMEHHO HH(OPMHUPOBATH IOJIB30BATENEH BCEX KaTeropuil o BceX BHAAX
PECYPCOB U YCIIYT, IPEAOCTaBIIsAeMBIX OUOIMOTEKOM;

* B ¢jlyyae OTCYTCTBHS HEOOXOIMMBIX MOJIB30BATEIAM M3JaHUH 3alpaliuBaTh UX I10
MeXOHOINOTeUHOMY a00OHEMEHTY U3 IpyruX OUOINOTEK; '

* IPEIOCTABIIATh B IIOJB30BAaHUE KAaTaJOTH, KapTOTEKM, OCYIIECTBIATH JpYrue
(GopMbI OUOINOTEYHOr0 HHMOPMUPOBAHNUS;

* U3y4aTh NOTPeGHOCTH I10JIb30BaTeNIel B 00pa3oBaTeIbHON HHPOPMALIUY;

- popMupoBarh  (QOHI  JOKYMEHTOB B  COOTBEICTBUM C  IIOTPEOHOCTAMHU
00pa3oBaTebHON IESTeIPHOCTH LIKOJIBI X 00€CIeYNBaTh €I0 COXPaHHOCTS,

*BECTH KOHCYJIBTAIllMOHHYIO paboTy, OKa3bplBaTh IOMOINs B IIOMCKE M BEIOOpE
HEeO0OXOOUMBIX U3IaHMIT;

* IPOBOAWTH  3aHATHS 10 OCHOBaM  OHOIMOTEUHO-OMONIMOrpaQuyueckux H
nH(OPMAIIMOHHBIX 3HAHUH;

* BECTH YCTHYIO U HAIJISTHYIO MaccoBO-MH(GOPMAIUOHHYIO pabOTy; OpraHU30BBIBATH
BBICTaBKH JIUTEPATYPHI, 6M6nnorpa¢)nqecxne 0030pHI, THA UH()OPMALIAHU, JTUTEPATYPHBIC
Beuepa, UIPHL, IPa3THUKHU U APYTHE MEPOIIPUATHS;

* COBEPIIEHCTBOBATH paboTy C MOJIH30BATE/SIME ITyTEM BHEIPEHHA MH(YOPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHU;

* CUCTEMATUYECKH CIICAUTh 3a CBOCBPEMEHHBIM BO3BpAIllEeHUEM B OHONIHOTEKY
BBIJIAHHBIX [IPOU3BEACHUN IIeUaTH;

* IPOBOJUTH B  Hadaje y4yeOHOro ToOJa  €XKErOJHYI0  IIEPEPEruCTPaIUIo
IIOJIb30BATEICH;

« 00eCIIeUNTh COXPAaHHOCTh M pAIMOHAJIBHOE WCIIONB30BaHUE OUOIMOTEUHBIX
(GOHIOB, CO3/1aTh HEOOXOANMBIE YCIOBUA JJI UX XPaHEHHUS,

* IPOBOMUTEL MEJIKHI PEMOHT W CBOCBPEMEHHBII MEPEIUIET KHUT, IPUBJIEKas K 9TOH
pabote OMOIMOTEYHBIN aKTUB; '



* C110c00CTBOBaTh (POPMUPOBAHUIO GUOTHOTEKH KaK UH(MOPMAIMOHHOTO PECyPCHOTO
LICHTPA;

* CO3/1aBaTh U MOANEPIKUBATE KOMMOPTHEIE YCIOBHS I pabOTHI ITOJIB30BaTENEIt;

* 00€CIIEUNTE PEXUM PAGOTEL B COOTBETCTBUH C PEXXMMOM PaGOThI IIIKOJEL.

4.3. PaboTHuKU GMONMOTEKM HECYT OTBETCTBEHHOCTh 3a HApYIIEHMs TpeOGOBaHMIA
HacTOAIMX [IpaBuil B COOTBETCTBUMM C IEHCTBYIOLINM 3aKOHONATENLCTBOM, YCTABOM H
MHBIMH JIOKAJIbHBIMI HOPMATUBHBIMU aKTAMM IIKOJIBL.

5. Ilopaook nonv3oseanun 6ubnuomexoii

5.1. 3anucek mone3oBareneit B GUOIHOTEKY IPOBOUTCS HA a0OHEMEHTE:

5.1.1. yyammxces o CucKy Kiacca B HHAUBHAY&IBHOM HOPA/IKE;

5.1.2. pabOTHHKOB Ha OCHOBaHMM INTATHOTO DACIMCAHUA B WHAMBHIYAILHOM
HIOPSIKE;

5.2, Ha KaxXIOro mois30BaTeNsd 3alONHACTCS  UHTATebCKUiA bopmyap
YCTaHOBJICHHOIO 00pa3sia Kak JOKyMEHT, JalOLlUi IIpaBo M0J1630BATHCS OGUBIHOTEKOM.

5.3. Ilpu 3amucu wuratenu oGsA3aHBI O3HAKOMHUTHCSA C TMPABUIAMH II0JIb30BAHMUS
OMOIMOTEKON ¥ IOATBEPAUTH O0S3aTeNBCTBO 06 MX BBITOIHEHHUH CBOEH MOMNMCHIO HA
YHTATENILCKOM QopMyIsIpe

54. UYwrarenbckMi M KHIDKHBIM ~ QOPMYJSIPEL  ABJIAIOTCS  JOKYMEHTaMH,
YAOCTOBEpSIOIMMU (GaKT M OaTy BBLAYM IOJIB30BATENO OMOIMOTEKH MEYaTHBIX U
APYTUX UCTOYHUKOB HH(POPMALMH U UX BO3BPAILCHUS B OUOIMOTEKY.

5.5. OOmeH mpousBeleHH} I€4aTH NPOM3BOAMTCA MO TpaduKy paGoTEL,
YTBEPIKACHHOMY TUPEKTOPOM IIKOJIEI.

6. Ilopaoox nonv3oeanus abonemenmom

6.1. Cpok monp30BaHUS JHUTEPATYpOH M KOJIMYECTBO BHIAABAEMBIX WM3IAHWH Ha
aboHeMenTe ompenendercs auddepeHImMpoBaHHO OGHOTHOTEKapeM U yTBEpKAAeTCs
3aMEeCTHUTENIEM IMPEKTOpa (BOCIIUTATENbHAs paboTa).

6.2. CpoK MONB30BaHUA MOXET OBITh HPOJUICH, €CIM Ha HM3JaHHE HET CIpoca CO
CTOPOHBI IpyrHX Iojb30oBarencit. He momnexaT Beloade Ha IOM peaKue, HEHHBIE W
CIIPABOYHBIC M3JaHUSA, JIUTEpaTypa, IMOJyYeHHas MO MeKOHOIMOTEYHOMY abOHEMEHTY
(MBA).

6.3. pacIMCHIBAIOTCA B YHTATEIBCKOM (HOPMYIAPE 3a KaXKIBIH SK3eMILIAp H3IaHHUIA;
BO3BPAIICHNE U3/IaHUs QUKCUPYETCS TIOITUCHI0 OUOIMOTEKApS.

7. Iopa0ok nonv306anus 4umansHuim 3a10M
7.1. JlurepaTypa, NpeIHa3HAYCHHAS Ul UCIOIB30BAHM B YATAIBHOM 3all€, Ha JI0M
HE BBIIAETCHI.
7.2. DHIMKIIONENNH, CIIPABOYHbIC H3/@HUs, PENKME M ICHHbIC KHWUTH, M3JaHus,
TIOJIy9€HHBIE 1T0 MEXONOINOTEUHOMY a0OHEMEHTY, BEIIAIOTCS TONBKO B UUTAIBHOM 3ajl€.
7.3. Unenno npousBeieH i [IeYaT U JPYTUX JOKYMEHTOB, BELIABAEMBIX B UATAILHOM
3ajie, KaK IIpaBUiIo, HE OTPaHUYMBAECTC.



